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BOOKKEEPING - CERTIFICATE
OF COMPLETION

Dona Ana Community College
2024-2025 Catalog
(21-24 Credits)

Students must achieve a cumulative grade-point average of 2.0 with a
final grade of C- or better in all required OATS courses.

Important information about the educational debt, earnings, and

completion rates of students who attend this program can be found on the
following https://consumerinfo.nmsu.edu/gainful-employment/index.html
(https://consumerinfo.nmsu.edu/gainful-employment/).

Prefix Title Credits
OATS 106 Business Mathematics (or other math course 3
with MATH prefix)
OATS 120 Accounting Procedures | 3
OATS 121 Accounting Procedures Il 3
OATS 140 Payroll Accounting 3
OATS 205 Accounting Software | 3
OATS 215 Spreadsheet Applications 3
OATS 244 Tax Preparation 3
OATS 270 Office Administration Technology Capstone 0,3
Total Credits 21-24

Bookkeeping Simulation requires completion/concurrent enroliment in
OATS 120 Accounting Procedures |, OATS 121 Accounting Procedures
I, OATS 140 Payroll Accounting, OATS 205 Accounting Software |,
&OATS 244 Tax Preparation.
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